
 
 
 
 
 

 

Getting Started with Dial -in Conferencing  
Dial-in Conferencing is a new audio option for audio conferences that 
are hosted on Office Communications Server 2007 R2. The dial-in 
option provides a cost-efficient replacemenÔ ÆÏÒ ÙÏÕÒ ÃÏÍÐÁÎÙȭÓ 
conferencing provider service. It also allows conference call 
attendees to join a Microsoft® Office Communicator 2007 R2 
conference call or a Microsoft® Office Live Meeting that uses Dial-in 
Conferencing for the audio by calling in from a phone or mobile 
device. The dial-in option can be used for scheduled Communicator 
conference calls or Live Meetings. With Dial-in Conferencing, 
members and non-members of your corporate network can join a 
conference call without the need for a conferencing provider. 

 

Join a Conference Call That Uses Dial-in 
Conferencing  
If you are attending a Communicator conference call or a Live 
Meeting that uses Dial-in Conferencing for the audio, you will need 
the following access information to dial in from your phone: 

 Conference dial-in number 
 Conference ID 
 Passcode, if one is required 

To join as a conference Leader, Presenter, or authenticated caller you 
will also need: 

 Your personal identification number (PIN)  
ɉ3ÅÅ Ȱ#ÏÎÆÉÇÕÒÅ ÙÏÕÒ $ÉÁÌ-ÉÎ #ÏÎÆÅÒÅÎÃÉÎÇ 3ÅÔÔÉÎÇÓȱ on this card to set 
up your PIN.) 

 Your telephone extension number   
If you received an e-mail invitation to a conference that supports dial-
in conferencing, access information is included in the invitation under 
Audio Information . 

 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Prereq uisites: Install the Conferencing Add -in  
Before you can schedule a Communicator conference call or Live 
Meeting that includes support for Dial-in Conferencing, you must 
install or upgrade the Conferencing Add-in for Microsoft® Office 
Outlook®. Remove any earlier versions of the Microsoft® Office Live 
Meeting client and Conferencing Add-in. Also, ensure that Outlook is 
not running, and then install the recent version of the Conferencing 
Add-in. For more information about how to install or update the 
Conferencing Add-in, contact your system administrator. 

 

Configure Your Dial -in Conferencing Settings  
To join a conference as Leader, Presenter, or authenticated caller, you 
must use a PIN to join the conference. 
1 To set up your PIN, do one of the following: 

 In Outlook, click Conferencing , and then click Dial -in 
Conferencing Settings . 

 
 In the browser window Address bar, type the address of the 

Dial-in Conferencing Settings page that was provided to you by 
your administrator. For example: 
https://im.contoso.com/dialin  

 If you received an invitation to join a conference, under Audio 
Information , click Have you set your PIN? to open the Dial -in 
Conferencing Settings  page. 

 From the Communicator menu, click Tools , and then click Dial -
in Conferencing Settings . 

 

Communications Server 2007 R2 Dial-in Conferencing 
Quick Reference Card 

This quick reference card guides you through some common tasks by using the Dial-in Conferencing feature of Microsoft® Office 
Communications Server 2007 R2. 
 

https://im.contoso.com/dialin

