This quick reference card guides you through some common tasks by using the BiralConferencing feature of Microsoft Office
Communications Server 2007 R2.

Prereq uisites: Install the Conferencing Add -in

L T . . ) Before you can schedule a Communicator conference call or Live
Dial-in Conferencing is a new audio option for audio conferences that Meeting that includes support for Diafin Conferencing, you must

are hosted on Office Communications Server 2007 R2. The diial __install or upgrade the Conferencing Addn for Microsofts Office

option provides a costefficient replacemer0 £l O Ul OO0 Al I DAIGHRR.. Remove any arlier versions of the Microsoft Office Live
conferencing provider service. It also allows conference call Meeting client and Conferencing Addn. Also, ensure that Outlook is
attendees to join aMlicrosofts Office Communicator2007 R2. not running, and then install the recent version of the Conferencing
conference call or aMicrosofte OfficeLive Meeting that uses Dialn Add-in. For more information about how to install or update the
Conferencing for the audio by calling in fro» a phone or mobile Conferercing Add-n, contact your system administrator.
device. The dialin option can be used for scheduled Communicator
conference calls or Live Meeting With Diakin Conferencing,
members and nonmembers of your corporate network can join a . ) . . .
conference call without the need for a conferering provider. Configure Your Dial -in Conferencing Settings
To join a conference as Leader, Presenter, or authenticated caller, you
must use a PIN to join the conference.
1 To setup your PIN, do one of the following:

¢ In Outlook, click Conferencing, and then clickDial -in

Conferencing Settings .

Getting Started with Dial -in Conferencing

Join a Conference Call That Uses Diatin
Conferencing

If you are attending a Communicator conference call or a Live < Inbox - Microsoft Outlook
Meeting that uses Diain Conferencing for the audio, you will need File Edit View Go Tools Acions | Conferencing | Help
the following access information to dial in from your plone: Sinew - | (S 23 X | CuReply CRRef ) MeetNow
e Conference dialin number ] Meet Now | B schedule a Live Meeting £} schedule a Live Meeting
e Conference ID ;} schedule a Conference Call
e Passcode, if one is required User Accounts
To join as a conference Leader, Presenter, or authenticated caller you Dial-In Conferencing Settings..

will also need:
e Your personal identification number (PIN)
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up your PIN.) e In the browser window Address bar, type the address of the
Dial-in Conferencing Settings page that was provided to you by
your administrator. For example
https://im.contoso.com/dialin
¢ |f you received an invitation to join a conference, undefAudio
Information , click Have you set your PIN? to open theDial -in
Conferencing Settings page.
i e From the Communicator menu, clickrools, and then clickDial -
To join apf;nfzrsq; g:g;;;ép(;:;ﬁ’h?la‘ in using the folowing information: in Conferencing Settings .

Phone: 14255550100 (English)
Click here to find  local access phone umber for your region.

Microsoft Conferencing Add-in Help

About Microsoft Conferencing Add-in

e Your telephone extension number
If you received an email invitation to a conference that supports dial
in conferencing, access information is included in the invitation under
Audio Information

Peter Krebs has invited you to a conference cal: Join the cenference using Microsoft® Office Comnrnuricator,
Don't have Microsoft Office Communicator® installed? Join Lsing a web browser.

Conference D! 123456
Not Required
Troubleshooting
Unable to join the conference call? Copy and paste this link into your Internet browser:
confisipipkrebsEcontoso. com; qruusopacue =3pp; conf: focus;d: 8424 34E0BCFDB0SADF % Fcorwer satireid=cefSfbi08e 1h2h0Rc11£338


https://im.contoso.com/dialin

